Tournament Director Selection Process

There are three Player Selection Types:

1. No Selection Process – All players are accepted to play in the tournament and are charged the entry fee at the time of registration. The tournament director is responsible for issuing refunds to any of these players that are not accepted into the tournament.

2. USTA Selection Process – This is used by National Junior Competition for the National Championships and National Opens. 

3. Tournament Director Selection – Can be used by all tournament directors but the tournament must be set up for it in the Online Sanction form prior to registration opening. Only players selected in the tournament are charged the entry thereby eliminating the need to issue refunds to players not selected. Listed below are detailed instructions regarding this process. 

· If your tournament is set up for a Tournament Director Selection Process, this means that you have to select your players in the Online Sanction Form before you are able to download your entrants.

· To do this, please go to http://tournaments.usta.com and click on Login at the bottom right hand side. You will use the same login code and password that you use to sign into TDM. 

· When you sign in, click on your tournament name and go to the Entrant Processing link on the left navigation bar. 

· From there, click on each event and move the players that you want to select from the Available Players box to the Selected Players box.

· It is important to make all selections for each division before you process your entrants. If you process your selections before selecting all the players, we will not be able to reset your tournament.
· Once you have made all selections choose the Process Entrants button.  Please allow 5-10 minutes for processing to be completed

· Once this process is complete, you can log into TDM and download your tournament to see the selected players. To do this, go to File and Download tournament. All the players that you selected in the Online Sanction form will download into the appropriate event and be listed in the Players windows. All other players that you do not select will be listed under Alternates. 

· Only the players that you select will be charged the enter fee, all others will have to pay you the entry fee if they are accepted after you process your selection. Each player that registered will get a confirmation email letting them know if they were selected. Selected players will get a congratulatory email with the amount charged listed on their confirmation email. Players that were not selected will get the appropriate email notifying them that they were not charged. 

Please feel free to contact the TennisLink team at linkteam@usta.com if you have further questions regarding this process.

