E-mail Communication with Tournament players
For all tournament directors, it is important to communicate with their tournament players. Although the tournament home page is a good source of information, it is sometimes necessary to let them know of immediate changes such as the match times being available or changes to times due to weather. TDM allows you to create such a ‘blast email’ by following the steps outlined below: 
1.  Go to reports

2.  Choose Report Wizard

3.  Choose report type – Tournament Players
4.  Choose Players Selection (Can choose players, alternates or both)
5.  Choose what fields you want from the available fields and move them to the right. (The Email address only is sufficient)

6.  Choose “Next” 4 times, to accept the defaults. Then choose finish. 
7.  Report will display

8.  Choose Export < export to CSV.  Report will open in an excel format with no graphics or special formatting.

9. Delete the first line that states Email address as the column heading

10.  Highlight the column with the email addresses by clicking on the column heading.

11. Right click and choose copy.

12.  Create a new email message.  Right click and choose paste in the “To” field to put the copied emails in the address window.  It is recommended that if you have a BCC field that you paste the email addresses there instead.  This will keep the email addresses from being visible to all of the recipients of the email. Use of email addresses is restricted to informing the recipients of tournament related information. Email addresses can not be used or disseminated for any other purpose.
Send the email with the information you need to send.

