Tournament Director Selection Process

The tournament director selection process functionality allows a tournament director to perform various unique functions when administering a tournament on TennisLink. 
1. If your tournament is set up for a Tournament Director Selection Process, this means that you have to select your players in the Online Sanction Form before you are able to download your entrants.

2. To do this, please go to http://tennislink.usta.com/tournaments and click on Login at the bottom right hand side. You will use the same login code and password that you use to sign into TDM. 
3. When you sign in, click on your tournament name and go to the Entrant Processing link on the left navigation bar.
4. Entrant Processing – Choose Players
· Once the Entrant Processing link is selected, the system will display the Choose Player page with the following options.

· Report Links – Alphabetical Entrant, Selection and Player Order reports. These report links are optional and do not need to be used. 
· Auto Order Players – this function is optional and does not need to be used.
· Choose Event dropdown menu – lets you select the event you want to select players in.

· Process Later - when selected the system will navigate back to the OLS Form and display the Summary Tab for the Tournament.

· Verify Selections - when selected the system will display the Selection Summary Page.

· Proceed to select the players for each event, by choosing an event and then moving the players from the Available Players box to the Selected Players box using the arrow keys.
· Once a player is moved to the Selected Players box the player will remain as selected until the player is moved back to the Available Players box.

· Back – when selected the system will navigate back to the Choose Player page as it appears when the Entrant Processing link is first selected.  Note:  When the mouse is held over this button the system will display a text message – “Back to Choose Events”.

5. Entrant Processing – Verify Selections
· Once the Verify Selections Button is selected, the system will display the new Verify Selections Page with the following:

· The Selection Summary table:

· This table provides a summary of the number of players registered for each event and the number of players selected for each event.

· The event names are displayed as links – when selected, the “Choose Player page” is displayed for the selected event, allowing the client to check the selections and/or make additional modifications to the selections.  

· Buttons

· Back – when selected the system will navigate back to the Choose Player page as it appears when the Entrant Processing link is first selected.  

· Process Later – when selected the system will navigate back to the OLS Form and display the Summary Tab for the Tournament.

· Process All Player Selections – when selected, the system will display a ”commit”  page that will provide the client with the ability to perform the following.

· The client will have the opportunity to proceed or cancel out of the request to commit the selections and charge the players.

· View all the applicable warning/error messages.

· Note:  When the mouse is held over this button the system will display a text message – “Go to the Process All Player Selections Page to commit or cancel processing.”

6. Entrant Processing – Process All Player Selections
· Select the button Process All Player Selections and the Commit page is displayed.

· Buttons

· OK – when selected the system will perform the following.

· The player selections are committed.

· The players’ credit cards are charged the registration and processing fee.

· The system sends each registered player an email indicating the player’s selection status (if the player provided an email address during online registration).

· Cancel – when selected the system will perform the following:

· The player selections are still saved but they are not committed.

· The players’ credit cards are not charged.

· The system displays the Verify Selections page.

· The following error/warning conditions will be handled as noted below:

	Error/Warning Conditions

	Scenario
	Result

	The client has not yet selected any players for any of the events.
	· Error

· When this scenario occurs the client will be prohibited from committing the selections and charging the players. 

· The OK button will be disabled.

· An error message will be displayed. 

	The client has not selected at least one player for each of the events.
	· Warning

· When this scenario occurs, the client will continue to have the option to proceed with committing the selections and charging the players.

· The OK button will be enabled.

· A warning message will be displayed.


We hope you find the functionality in the Tournament Director Selection Process helpful in administering your tournaments. Please feel free to contact the TennisLink team at linkteam@usta.com if you have further questions regarding this process.
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