Tournament Director Selection Process

Optional Tools
The tournament director selection process optional tools allow a tournament director greater functionality and insight with respects to managing their tournament on TennisLink. The tools below allow you to gather information and make decisions regarding who you will select into your tournament. 
Alphabetic Entrant Report

Click the Alphabetic Entrant Report link. When this link is selected the system will display the existing Alphabetic Entrant Report which displays all the players that have registered for the Tournament or who were batch entered in the online sanction form. 

· The report will open up in a separate window. 
· The ability to print the report and download the report to Excel will be provided. 
· The report can be run at any time.
· If ran prior to the run of the Tournament Director Selection process the report will show all players that registered or were batch entered for the tournament online. 
· If ran after the run of the Tournament Director Selection process the report will only show those players that were selected.
Selection Report

Click the Selection Report link. When this link is selected the system will display a new report which will display all the players that have registered for the Tournament along with a Selection Status and a Selection Date.
· The report will open up in a separate window.
· The ability to print the report and download the report to Excel will be provided.
· All players that have registered will appear on the report.
· The report can be run at any time.
· If ran prior to the run of the Tournament Director Selection process the selection status for all the players will reflect “unselected”.
· Once the Tournament Director Selection process has been run the selection status will reflect the appropriate status.
· If the player has not been selected then the paid column will be blank.
· This report will be added to the report menus available from both report links in the left side bar menu.
· A tournament id will be required to run the report.
· If the report is run for a Tournament that does not have a Player Selection Type of Tournament Director Selection Processing then the report will be blank
· The following is a summary of the different Selection Statuses
	Selection Status Codes

	Status
	Definition

	Blank/spaces
	· Player has not been selected.

	Pending
	· Player has been selected.

· Selections have not been processed and committed.

· Player has not been charged.

	Selected 
	· Player has been selected.

· Selections have been processed and committed. 

· Additional Information will be displayed:

· Batch entered

· Auth Failed


Player Order Report 

Click the Player Order Report link. When this link is selected the system will display the Player Order Report which will display all the players that have been ordered for a particular event. Note that players must fist be Auto Ordered for this report to display data. 
· You can use this report to see what a player is “ranked” on a particular list. You can then make selections for your events (i.e. select the top ranked players based upon the auto ordering of your events). 
· The report will open up in a separate window
· The ability to print the report and download the report to Excel will be provided.
· This report is similar to the Tournament Seedings Report that exists in TDM.
Auto Order Players

Click the Auto Order Players link. When this link is selected the system will display the following:
· Player Order Report link – this report will display the order of the players for the selected event.  In addition, the report will also include all other events that have been previously Auto Ordered.
· This page will provide the client with the ability to perform a search for the rank list that should be used for the Auto Order process, as noted below. 
· Select an event from the list of events in the Tournament.
· This is a required field that will provide the clients with the ability to identify the event in which the players should be ordered.
· This event field will be used to identify the rank lists that should be available in the search results list, when a division is not selected.
· Select the number of players to Auto Order for the event.
· This is a required field used to identify the number of players that should be ordered.
· Specify the criteria that should be used to search for the rank list:
· Select the Year – required field.
· Select the National, Section, District – required field.
· Select the rank list type – required field
· Select a division
· This will be an optional field that will provide the client with the ability to auto order players against a rank list for another age division.  
· When a Division is selected from this drop down field the system will use this to identify the rank lists that should be available in the search results list.
· If a division is not selected then the system will use the event selected to identify the rank lists that should be available in the search results list.
· Buttons
· Back – when selected the system will navigate back to the Choose Player page as it appears when the Entrant Processing link is first selected.  
· Clear – when selected the following fields will be reset to their default values:
· Event
· Players to Order
· Year
· Section/District
· Rank List Type
· Division
· Search - when selected the system will perform a search for all the Rank Lists that match the criteria provided and the page will be re-displayed with the search results.
· Reset Auto Order - when selected, the system will reset/delete the assigned ordering for the selected Event.  When the Player Order Report is re-displayed, this event will no longer appear on the report.
· Search Results page
· This page will display a list of the Rank Lists that match the criteria for the requested search.
· The client will have the ability to select a Rank List that should be used to Auto Order the selected event for the number of players specified.
· Buttons
· Back – when selected the system will navigate back to the Choose Player page as it appears when the Entrant Processing link is first selected.  
· OK - when selected the system will proceed to Auto Order the players for the selected event.  The results will be stored for display on the Player Order Report.
· Reset Auto Order - when selected, the system will reset/delete the assigned ordering for the selected Event.  When the Player Order Report is re-displayed, this event will no longer appear on the report.
· Proceed to Auto Order
· Once the client has selected the appropriate Rank List (by highlighting the appropriate Rank List in the search results list) and then clicks the OK button, the system will order the players that exist in the Rank List for the event selected.
· The Auto Order results will be stored for display on the Player Order Report.
· The Auto Order results will be available for display on the Player Order Report as long as the client does not select to Reset the Auto Order for the selected event.
· A successful message will be displayed to the page instructing the client to view the Auto Order results on the Player Order Report.
· The client will also have the ability to perform the following from this page
· Select a different Rank List and perform another Auto Order for the event specified.

· Each time an Auto Order is performed for an event, the system will overlay/update the ordering of the players for that event.

· Enter all new criteria and perform another Rank List Search.
Alternate Cutoff Date
The tournament director functionality now allows you to select and charge any alternates you may have in your tournament. 
· A new field called “Alternate Cutoff Date” has been added to the Online Sanction Form on the Dates tab, under the field Draws Posted.
· The Alternate Cutoff Date will always be displayed on the Dates Tab as an optional field, regardless of the player selection type.
· A mouse over text message will be displayed indicating that this field applies to Tournament Director Selection Processing Tournaments for processing Alternate Selections.
· The following business rules will apply to the new field Alternate Cutoff Date:
· The Alternate Cutoff Date will be an optional field and therefore it can be blank, however it must contain a valid date when entered.
· The Alternate Cutoff Date cannot be greater than 10 days after the entry deadline (registration close date).
· The Alternate Cutoff Date cannot be less than the entry deadline (registration close date).
· The Alternate Cutoff Date cannot be less than the current date.
· Once the Alternate Cutoff Date concludes it will become locked – no updates allowed.
· If the player selections are already processed and at that time there is no alternate cutoff date – then the alternate cutoff date will become locked upon conclusion of the selection processing date.

· For Example: - If the selections are already processed “today” and there is no alternate cutoff date – the client can assign an alternate cutoff date today but cannot assign one tomorrow or the days following.

· The Alternate Cutoff Date will be to determine if Alternate Processing is allowed for the Tournament.

· The Alternate Cutoff Date will be used to determine when the registration revenue for the Tournament should be disbursed for payment.
· The Tournament Director/client will have the ability to select and process Alternates for Tournaments with a Player Selection Type of Tournament Director Selection Processing providing that the Tournament has an Alternate Cutoff Date specified on the Online Sanction Form as noted in the prior section.
· The Alternate Cutoff Date will be referenced to determine if Alternate Player Selection Processing is allowed, as noted below.

· If the Alternate Cutoff Date is blank then Alternate Selection Processing will not be allowed for the Tournament.

· If the Alternate Cutoff Date has a value and the current date is less than or equal to the Alternate Cutoff Date then Alternate Selection Processing will be allowed.
· Once the Entrant Processing link is selected after the initial Tournament Director Selection Processing is completed, the system will verify whether or not Alternate Player Selection Processing is allowed.

· If it is allowed, the system will display the Choose Player Page with the following message:

· “To select and charge alternates proceed to select players by choosing an event”. 

· The system is smart enough to know that the client is going to select and charge alternates and will only display the message noted above when the Tournament Director Selection Process has already been run at least once (players were previously selected and charged) and Alternate Selection Processing is allowed.

· If the system determines that Alternate Player Selection Processing is not allowed then the message noted above will not be displayed and the client will be prohibited from making any further player selections.

· Proceed to select the players for each event, by choosing an event.

· The Choose Players page is displayed with the Selected Player box pre-populated with all the previously selected and charged players in a black font.

· These players are displayed as protected fields and cannot be moved out of the Selected Player box since the selections have already been committed and the players have already been charged when the Tournament Director Selection Process was previously ran.

· The arrow key buttons will be available for selection to move only the Alternate Players (those players that have not been committed and charged already).

· When an Alternate Player is selected from the Available Player box and moved to the Selected Player Box the player is displayed in a red font, representing a selected Alternate that has not yet been committed and charged.
· Buttons

· Back – when selected the system will navigate back to the Choose Player page as it appears when the Entrant Processing link is first selected.

· Process Later – when selected the system will navigate back to the OLS Form and display the Summary Tab for the Tournament.
· Verify Selections – when selected, the Verify Selections Page will be displayed with the Selection Summary table adjusted accordingly to reflect the additional selections.

· When the Process All Player Selections button is selected on the Verify Selection Page and the client selects OK on the Commit Page to proceed, the system is smart enough to only charge those players (Alternates) that have been selected (and not already committed and charged).
· The system will automatically send the Alternate Player a confirmation email once the Alternate Player Selection is processed and the Alternate Player is charged.
· The unselected players will not receive an email during Alternate Selection Processing.
· Once the client has completed selecting the Alternates and the selections are committed and the players are charged, the following will occur:

· The players will appear in a black font in the Selected Players box on the Choose Players page.
· The players will appear in Tournaments and in TDM as Selected/Active Players.
· The next time a download is performed from Tournaments to TDM the players will be downloaded as Selected/Active Players and they will appear in the Players Box on the Events Page for the appropriate event selected.
· A feature is implemented in Tournaments to automatically send the Tournament Directors an email reminder 3 days prior to the Alternate Cutoff Date. This will only apply to those Tournaments that satisfy the following conditions:

· The Tournament is set up with a Player Selection Type of Tournament Director Selection Processing.
· The Tournament has an Alternate Cutoff Date.
· The Tournament Director has provided a valid email address on the Online Sanction Form.
Payment Processing
· If the Tournament does not have an Alternate Cutoff Date (field is blank) then the system will capture this Tournament for revenue disbursement the next day after the player selections are processed.
· If the Tournament does have an Alternate Cutoff Date then the system will capture this Tournament for revenue disbursement the next day after the Alternate Cutoff Date concludes.

· The revenue received for both the Players selected when the selection process is initially ran will be disbursed along with the revenue received for any Alternate Players selected.

· The Tournament Directors will continue to receive one lump distribution of revenue received for their tournament.
We hope you find the functionality in the Tournament Director Selection Process helpful in administering your tournaments. Please feel free to contact the TennisLink team at linkteam@usta.com if you have further questions regarding this process.
[image: image1.png]



